
St. Alphonsus  Liguori Homepage  www.zionsvillecatholic.com

This will transfer you to an external site (rotundasoftware.com).

Using the Ministry Scheduler Software

http://www.zionsvillecatholic.com/


Organization ID  stalphonsusliguori

The organization ID will already be filled in, but if 
you arrive on the page or in the mobile app 
without it:

Use the webpage to create an account.
After you have an account/login, you can use the webpage or 
the mobile app.

http://www.rotundasoftware.com/ministry/stalphonsusliguori

Using the Ministry Scheduler Software



Fill in your (child’s) 
information.

Click “Altar Server”
And select “Add >>”
(you can serve in more than 
one ministry)

Creating a New Account



You will see “Altar Server” appear under “My ministries”

Then click the “Add…” button to select your Mass preferences.
(As a service to the parish, please select all the Mass times that you are able to 
attend. You will be scheduled only for your preferred times, and you will only 
receive sub requests for those Masses.) 

Please select all 5 weeks of your preferred Mass time. 
This does not mean that you will be scheduled for 4-5 Masses per month!

Creating a New Account



Next, please add 
your “unavailable 
dates / times”
This is VERY 
important.
It will keep you 
from being 
scheduled for those 
Masses.

Use the pull 
downs and 
calendars to 
fill in dates.

Creating a New Account



When you have finished, click “Submit”
You will then receive a confirmation email with your login.
You can now accept any sub requests or open spots.
You will be scheduled during the next block.

Creating a New Account

You can come back and update your profile and preferences at any time!
Click the “My Profile” tab.



Your login account name, and others in your family.
Easily switch to schedule other family members.

Volunteering and Updating Your Information



Navigate to this webpage on you mobile phone or on your computer 
and you can subscribe to this calendar
Subscribed calendars will automatically update, but are not editable.

Your current schedule with links to the scheduled item and 
substitution requests.

Open substitution requests with links directly to 
accept the position

Volunteering and Updating Your Information

My Schedule Tab



Volunteering and Updating Your Information

Full Schedules Tab

Your name will appear 
in green.
You can click “ACCEPT” 
on any open position.



Volunteering and Updating Your Information

Rosters 
Tab

If you need to contact someone to fill your 
spot, contact information can be found here.



Mobile Calendar

In your web browser/Safari,
navigate to the ministry website.
Log in and click the “My Schedule” tab.
Next to the “Export to:” click the iCal link.

Under your “Calendars” list, it will show up in 
the Subscribed calendars.

You will see “Serving as…” in your calendar.

These will automatically update when the 
schedules come out.

Subscribing to the calendar



Mobile APP

The mobile app can be found in 
the App Store - search for 
“Ministry Scheduler”- or by a link 
on the login on web page.

Organization ID  stalphonsusliguori



Mobile APP

My Schedule page will 
show you all your 
scheduled Masses.

Times that you have 
requested a sub will 
show in orange until the 
request has been 
fulfilled.

You can click on the day 
to request a sub.

Open Positions page will 
show any unfilled spots, 
and any sub requests 
will show in orange.

You can click on the day 
to accept a position.



Mobile APP

The My Profile page lets you update 
“Can’t Serve Times” and more.



Mobile APP

Settings let you add push 
notifications.

You can also switch to other 
family members to see their 
schedule and update 
preferences or sub requests.


